POCCUMCKAS ®EJIEPALINS
BEJIFOPOJCKASI OBJIACTb
MYHMULIUITAJIBHBIN PANOH «POBEHBCKUI PAIOH»

AJIMUHUCTPALIA
BEPXHECEPEBPAHCKOI'O CEJIbCKOI'O ITIOCEJIEHUA

HOCTAHOBJUEHME

16 uronsa 2017 rona Ne 15

OO0 yTBepxk/IeHUM aIMUHUCTPATUBHOI O
perjamMeHTa NpeaoCTABJICHUS
MyHuIHnNaabHoil  ycayru  «lIpucBoenme,
U3MeHeHHe M aHHYJUpPOBaHUe  aJpeca
00beKTa HEeABHKHUMOCTH HA TEPPUTOPHHU
BepxHecepeOpsiHCKOTO CeJIbCKOro
nocejeHHusD)

B cootBerctBuu ¢ denepanbubiM 3akoHOM oT 27 utona 2010 roga Ne 210-d3 «O6
OpraHW3allid  TPENOCTABICHHUS  TOCYNapCTBEHHBIX W  MYHUIUNAIBHBIX  YCIyT»,
MOCTAHOBJICHUEM aJMUHUCTpanui BepxHecepeOpsIHCKOTO  CEeIbCKOTO0 MOCEJICHUS OT
30.12.2015 roma Ne 98 «OO0 yTBEepKOCHHM peecTpa MYHHIUINAIBHBIX  YCIyT
BepxHecepeOpsSHCKOTO  CEIbCKOTO  TOCENeHHsS», B LEIIX IOBBIIICHUS KayecTBa
UCTIOJIHEHHSA, OTKPHITOCTH U OOILIENOCTYMHOCTH WH(POPMAIMK IO TPEIOCTaBICHHUIO
MYHHIUITAIIBHON YCIYTH MOCTAHOBJ S € T:

1. Buectu B nocranosienue ot 10.08.2016 r. Ne 75 «OO0 yTBepkIeHUN
aIMUHUCTPATUBHOTO  PETIAMEHTA NPEAOCTABICHUS MYHULMNAIBHOW  YCIIYTH
«IIpucBoenue agpeca 0ObEKTaM HEJIBHXXMMOCTH PACIHOJIOKEHHBIM Ha TEPPUTOPUU
BepxHecepeOpsiHCKOTO CEeNTbCKOTO MOCETICHUSD CIASAYIONUE U3MEHEHHUS:

I.1. N3moxuth aJIMUHHUCTPATUBHBIN  PETJIAMEHT  MPEAOCTABJICHUSA
MyHUIMNIbHOW — ycrmyru  «lIpucBoeHue ajgpeca 00BEKTaM  HEJIBUKUMOCTH
PaCIIOJIOKEHHBIM Ha TeppuTOpru BepxHecepeOpsSHCKOro CEeNbCKOro IMOCEICHUS» B
HOBOM peAaKIuu(mpuaaraercs).

2. OOHapojoBaTh JaHHOE TIOCTAaHOBJIEHME B MecTax OOHApoJOBaHUS M Ha
oumanbHOM caiiTe aJAMUHUCTpaluu BepxHecepeOpsSHCKOro CenbCKOrO IMOCETICHHS
MYyHHIMIAIBHOTO paiioHa «PoBeHbckuit paiion» benropojackoii obnactu.

3. KoHTposs 3a HCHOTHEHNEM MOCTAHOBIIEHHS OCTABJISIIO 32 COOOH.

I'nmaBa agMuHMCTPAaLUK
BepxHecepeOpsIHCKOI0 CeJIbCKOI0 MOCeICHUA Yaesbko JI.H.



Yr1BepxkaeH

MMOCTAHOBJICHHEM aIMHHHUCTPAIINN
BepxHecepeOpsHCKOTO CENbCKOT0 MOCETIEHUS
oT «16» nronsa 2017 r. Ne 15

AIMHHHMCTPATHBHBIN PerjIaMeHT MPeA0CTABICHUS MYHHUIMIAJIbHOU
yeayru "'llpucBoenne, u3MeHeHHe U AHHYJIMPOBaHHe ajJpeca o0beKTa
HEABHKMMOCTH HA TeppuTOpuM BepxHecepeOpsiIHCKOI0 CeJIbCKOI0 MOCeIeHUA
MYHUIMIIAJBHOIO paiiona PoBeHbckuii paion"

Hacrosmuii aqMuHUCTpaTUBHBIN periaMeHT (nanee — PernmameHT) mpemocTaBieHus
MyHUIUNanbHOM ycuyru "[IlpucBoeHue, H3MEHEHHWE W aHHYJWpOBAHHUE ajpeca
0o0BEKTa HEABMXMUMOCTH Ha Tepputopun BepxHecepeOpsSHCKOro  CelbCKOTO
MOCEJICHUSI MYHHIIMNAIbHOTO paiioHa PoBeHbckuit paiton" (manee - VYcmyra)
YCTaHABJIMBAET CTAaHAAPT MPEIOCTABICHUS Y CIyI'H, COCTaB, MOCIEAOBATEILHOCTh U
CPOKHM BBINIOJIHEHUSI AJIMUHUCTPATUBHBIX TNPOLIEAYp TMPEIOCTABICHUS Y CIYyTH,
TpeOOBaHMS K TOPSIKY MX BBITOJHEHUS, (OPMBI KOHTPOJIS 3a MPEIOCTaBICHUEM
VYenyru, nopsaok 00KaJloBaHUs 3asIBUTENAMU AeHCTBUM (0€3A€iCTBUSI) U PEILICHUH,
OCYILECTBIISIEMBIX (MMPUHSITHIX) B X0JI€ MPEIOCTABIICHUS Y CIYTH.

1. Oo0mue MoJI0KEeHU

l.1.HacTosmuii PermamMeHT mnpeaocTaBieHUs Y CIyru YCTaHABJIUBAECT
CTaHJApT TMPEJOCTAaBICHUS YCIYyrHM, COCTaB, IOCIEAOBATEIbHOCTh M CPOKH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP MPEAOCTaBICHUSI Y CIyru, TpeOOBaHUs
K TOPSAKY WX BBIIOJHEHHS, (OPMBI KOHTPOJS 3a MPEJOCTABICHUEM Y CIYTH,
MOPSJIOK  00KaJOBaHUSI 3asgBUTEISIMU  TEUCTBUM  (Oe3/eHCTBUS) W PEIICHHUI,
OCYILECTBIISIEMBIX (IPUHSTHIX) B XOJI€ MPEIOCTABICHUS Y CIYTH.

1.2. 3asBUTEnsIMU SIBIAIOTCS IOpUAMYECKHE M (uU3NYecKue nula (mamee —
3asgBUTENb), OONANAIOIIMMH OJHUM U3 CIEAYIONIMX BEIIHbIX MpaB Ha OOBEKT
aJpecaluy, HaxXOJAUIMIICS Ha TeppuUTOopuu BepxHecepeOpsIHCKOTO —CelnbCKOTo
ITOCEJIEHUSA:

- IPaBOM XO3SICTBEHHOTO BEJACHUSI;

- IPaBOM OTIEPATUBHOTO YIIPABIICHUS,

- IPaBOM NOKU3HEHHO HACJIETyEMOTO BIaJICHUS;

- IPABOM MOCTOSIHHOTO (O€CCPOYHOr0) MOIH30BAHUS.

C 3asBneHuEeM BMpaBe OOpPATUTHCS MPEACTABUTENb 3asIBUTEINS, JACUCTBYIOIIHIMA
B CWIy TIOJIHOMOYMM, OCHOBAaHHBIX Ha O(OPMJIECHHOM B YCTAaHOBJICHHOM
rPaXXJIAaHCKUM 3aKOHOJATeNbCTBOM Poccuiickon denepanuu MopsaKke IJ0BEPEHHOCTH
(manee — [IpeacraBurerns).

OT uMeHu COOCTBEHHHKOB TOMEIICHUH B MHOTOKBAPTUPHOM JIOME C
3asBJICHMEM  BIpaBe OOpaTUTbCA  NPEICTABUTENb  TaKUX  COOCTBEHHUKOB,



YIOJHOMOYEHHBI Ha TMOAady 3asBICHHUS TNPUHATHIM B  YCTAaHOBICHHOM
3aKoHOaTeNnbCTBOM Poccuiickoit denepanuu nopsake penieHueM ooiiero coopanus
yKa3aHHBIX COOCTBEHHUKOB.

1.3.1. MecTo HaxoXaeHusl aAMUHUCTpauu BepxHecepeOpsTHCKOro CeIbCKOro
MOCEJICHHUS:

309772, benropojckas o001acTh, PoBenbckuii palioH, ceno Bepxnss
Cepebpsnka, yi. Llentpanbhas, 73.

Konraktubiii Tenedon: 8(47238) 3-72-45.

AJpec 2NIeKTpOHHOM MoYTHL: vserebryanka@ro.belregion.ru.

OdunuaneHbIil cCaT aIMUHHUCTPAIMU TOPOJICKOTO TOCEICHUS -
http://www.rovenkiadm.ru

[Ipuem © KOHCYJIBTHpPOBaHHE TpaXJaH IO BOMPOCAM CBS3aHHBIM C
npeaocTaBieHueM MyHHUIIMIATBHON YCIIyTH, OCYIIECTBISIETCS B COOTBETCTBUHU CO
CJIEAYIOIIUM TpapuKOM:

noHenenbHuK - natauna: ¢ 08-00 no 17-00, nepepsis ¢ 12-00 go 13-00;

BBIXOJIHBIC JTHU: Cy000Ta, BOCKPECEHBE.

1.3.2.MudpopMupoBaHue 1O BOMpPOCAM NPEIOCTABICHUS MYHUIUNATBLHOU
YCIIYTH OCYIIECTBIISIETCS IO CIAEAYIOIIUM HANPABICHUSM:

- 0 MeCTe HaXOoXAeHUs U rpaduke padoThl;

- 0 CIIpaBOYHBIX TenedoHax;

- 00 agpece opUIIUATILHOTO caifTa, 2JICKTPOHHOM MOYTHI;

- 0 TOpsAKe TOJdy4yeHUs HUHGPOpMalMU IO BONpPOCAM MPEIOCTaBICHUS
MYHUITUTIATFHOU YCITYTH;

- 0 TepeyHe JOKYMEHTOB, HEOOXOAMMBIX Ui  MPEJOCTaBICHHUS
MYHHIIUTIAJIHHON yCIyTH;

- 0 BPEMEHH, TOPSAKE M CPOKaX MpHeMa U BbIIa4H IOKyMEHTOB;

- 0 TIOPSI/IKE MPEAOCTABICHUS MyHUITUTIATLHON YCITyTH;

- 0 X0JIe TIPEIOCTABICHUSI MyHHUIIUTIATLHON yCITyTH.

1.3.3. NuHdopmupoBanue mno BOMpocaM MPEHOCTABICHUS MYHHUIHUIAIbLHOM
YCIIYTH OCYIIECTBIISECTCS:

a) MOCPEJICTBOM JIMYHOTO OOpaIlleHUs 3asBUTETIECH;

0) Ha OCHOBaHWH ITMCbMEHHOTO OOpAIICHHS;

B) 110 Tenedony;

I') 10 3JEKTPOHHOM MOYTE;

) TOCPEACTBOM  pa3MmenieHuss wuHbopMmanuu Ha EmuHomM  moprane
rOCyIapCTBEHHBIX U MyHHUIMNAIBHBIX YCIyT (pyHKUui) - http://www.gosuslugi.ru;

€) MOCPEACTBOM pa3MeIlleHuss HHPOPMAIMN Ha TOpTalieé TOCYJapCTBEHHBIX U
MyHUIMNANBHBIX yciyT benropoackoit obnactu - www.gosuslugi31.ru;

) TMOCPEACTBOM pa3MelleHus HHPopMaluu Ha OQUUUAIBHOM caiiTe
AnmvuHucTpaiuu - www.rovenkiadm.ru/poseleniya;

3) TOCPEICTBOM pa3MelieHusi nHGopManuu Ha WH(GOPMAIMOHHOM CTEH]IE,
pacmnoyioXkeHHOM B (poiie AIMUHUCTpAIUH.

1.3.4. OcHOBHBIMU TpeOOBaHUAMU K MHHOPMHUPOBAHUIO 3asIBUTEIIEH SIBIISIOTCS:

- IOCTOBEPHOCTH MIPEICTaBIIeMON HH(OpPMAIUY;

- YETKOCTb B U3JI0’)KEHUU UHPOpMAIUY;



http://www.rovenkiadm.ru/

- MOJIHOTA UH(OpMaALUK;

- YI00CTBO M JOCTYITHOCTb MOJYy4YEeHUSI HH(POpMALINY;

- ONEPAaTUBHOCTH MPEACTaBICHUSI HH)OPMALIUH.

1.3.5. Tlpu nuuHoM oOpamieHuu 3asBUTENSI CHEHUATUCT AJIMUHUCTpAIUU,
OTBETCTBEHHBIM 3a mpenocraBieHue Ycayru (nainee — Creuumanuct), TOJKEH
MPEICTaBUTHCS, yKa3aTh CBOU (PaMUJIUIO, UM, OTYECTBO, COOOIIUTH 3aHUMAEMYIO
JNOJKHOCTh, AaTh 3asiBUTEIO IOJHBINA, TOYHBIM M MOHATHBIA OTBET IO BONPOCAM
IIPEIOCTABJIEHUS Y CIIyTH.

1.3.6. Ilpu undopmupoBanuu mo TeneoHy OTBET Ha Telie(OHHBINH 3BOHOK
CrenuanucT NOJDKeH HadaTh ¢ MH(OpMAIMU O HAMMEHOBAaHWUU OpraHa, B KOTOPBIN
MO3BOHWUJI 3asBUTEIb, Ha3BaTh CBOM (haMUJIUIO, UMSI, OTYECTBO, JOJDKHOCTH, 3aTEM B
BOXKJIMBON (opMe aaTh 3asBUTENIO TOJHBINA, TOYHBIA M TIOHSATHBIA OTBET II0
BOIIPOCaM MPEAOCTABIICHUS Y CIYTH.

1.3.7. B cnyuae ecnu B oOpamieHUM 3asBUTENS COAEPHKATCSA BOIPOCHI, HE
BXoJdIIMe B KomneTeHuuio Crnenuanucra, Npu JIMYHOM OOpamieHud 3asiBUTENIO
JaeTcsi pa3bsACHEHHE, KyJa UM B KAKOM TMOpsiaKe eMy crieayer oOpartutbes. [lpu
oOpamiennu 3asBuTedss 1o TeneoHy CreuuanucT JOJDKEH IepeajpecoBaTh
(mepeBectr) TenedOHHBIM 3BOHOK Ha JIPYroe IOJKHOCTHOE JIMLO WA COOOUIUTH
3asBUTENI0 HOMEp TenedoHa, MO KOTOPOMY MOKHO IMOJYYUTh HEOOXOIUMYIO
nHpopMaruro.

1.3.8. IIpu undopmMupoBaHUM O MUCHMEHHBIM OOpAIICHUSAM U OOpAaIECHUSM,
HaIpPaBJICHHBIM [0 3JIEKTPOHHON MOYTE, OTBET MPEAOCTABISETCA B MHUCHMEHHOU
dbopme myTeM HEMOCPEICTBEHHON BhIJIa4M 3asBUTEIIO MPU JTUIHOM OOpaIieHuu b0
IyTEM €ro OTIpaBKU IO TMoyTe JuOO0 HampaBiseTcss B (opMe 3IEKTPOHHOIO
JOKYMEHTa IO aJpecy OJJEKTPOHHOM TMOYThl, YKa3aHHOMY B OOpalleHuU, B
3aBUCUMOCTH OT crioco0a npeocTaBieHuss THPOPMALIMH, YKa3aHHOTO B OOpaIlleHHH.

[Ipn otcyrcTBUM B OOpalleHMU YyKa3aHUs Ha CHOCO0 MPEeJOCTaBICHUS
nH(pOpMaIK OTBET HAIIPABIIAETCS IO MOYTE.

1.3.9. Ilpu uHpopMHUPOBaHUU O MUCHMEHHBIM OOpAIICHUAM U OOpAIICHUSIM,
HaIlpaBJICHHBIM 10 JJIEKTPOHHOM IIOYTE, OTBET MPENOCTAaBIsAECTCS B CpPOK, HE
MPEBBIMIAIOIINIA 2 paOounX JHEH CO JHS MOCTYIJICHUS 3arpoca.

1.3.10. Cgsenmenuss o0 XoA€ TNPEIOCTABICHUS MYHUIUNAIBHON yCIyTH
MPEAOCTABISAIOTCS B TNOPSAKE, MPEeIyCMOTpeHHOM myHktamu 1.3.5 - 1.3.9
Permamenra. Ilomyuarento VYciyru npenocTtaBistOTCs CBEACHUS O TOM, Ha KaKOM
sTane (B Mpouecce BBIMOJHEHUS KaKOil aAMUHUCTPATUBHON MPOLIEAYPhl) HAXOIUTCS
IIPENOCTABIEHUE Y CIIyTH.

1.3.11. Ha opuumansHoMm caiite B cetu MHTEpHET, HHPOPMALIMOHHOM CTEHAE
AJMUHHCTpaUU pa3MeNIaeTcs cienyomas nadopmanus:

- MECTO HaxOXXJEHUs, PEKUM padoThl, TpaduK IpHeMa 3asBHUTENEH, HOMeEpa
TenedOoHOB JUIsl CIpaBOK, ajpec oduLMaIbHOTO caiita B cetn MHTepHeT, aapec
AJICKTPOHHOM TOYTHI;

- 0JI0K-cXeMa MpeAoCTaBleHUus Y CIyTH;

- HCYEPIBIBAOIINM TEpeUYeHb JOKYMEHTOB, HEOOXOAMMBIX [JISi TOJIy4YeHUs
Yenyru;

- oOpa3zer] 3aroJTHeHHS 3asBJICHUS Ha TTOJIydeHUE Y CIIyTH;



- IEpEeUYeHb OCHOBAHUM JIJIsl OTKa3a B MPEJOCTaBICHUU Y CIIYTH;

- mopsgok  oOkanmoBaHMs  JIeMCTBUM  (Oe3nedcTBUSI) UM pELICHUI,
OCYILECTBIISIEMBIX (MPUHSTHIX) JOJKHOCTHBIMHU JIMIIAMU B TIPOLIECCE MTPEAOCTABICHUS
Ycenyru;

- TEKCT HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTAa;

2. CtaHaapT npeaocTaBjieHuss MYHUIUNAJIbHON yCIyru

2.1. HaumeHoBanue myHununaibHou yciyru: "lIpucBoeHue, M3MeHEHUE U

AHHYJIMPOBAHUE aapeca o0BeKTa HEJBUKMMOCTH Ha TEPPUTOPUH
BepxHecepeOpsHCKOTO CENbCKOTO MOCETICHUSI MYHUIIUTAILHOTO palioHa PoBeHbCKU
paiion".

2.2. MyHnnunanbHas ~— yciayra — HPEefoOCTaBIsAETCS  aJAMUHUCTpalUeu

BepxHecepeOpsHCKOro CebCKOro MmoceaeHusl.

2.3. Pe3ynbTatoM TPEAOCTABJICHUS MYHUIMIAIBHOU YCIYTH SBISETCS
pelieHre O TMPUCBOEHUWU (M3MEHEHHM), aHHYJIMPOBAHUM ajipeca OOBEKTY
HEJIBIDKUMOCTH.

2.4. MakcuMaJibHBI CPOK MpEeIOCTaBICHUS Y CIYTu cocTaBiseT 12 paboumx
JHEN ¢ MOMEHTA MOCTYIUIEHUs oOpaleHus: 3asBUTE.

2.5. MakcuMallbHBIM CpPOK OHJIaHHMs B OYEpEeNM NpH IMoJadve 3ampoca o
MPEAOCTABICHUN YCIYTd W MPU MOJYYEHUU Pe3yJbTara MpPeIOoCTaBICHUS Y CIYTH,
cocTaBisieT 15 MUHYT.

2.6. 3asBieHue O MPEIOCTABICHUU YCIYyTH PETHUCTPUPYETCS B JEHb €ro
MOCTYTUICHUS.

[Ipuem 3asBieHUI B 3JEKTPOHHONU (POpME OCYILIECTBIIAECTCS B KPYIJIOCYTOYHOM
pexuMe B TEUEHHE CEMHU JHEW B HEACNI0, 3a WCKIIOUYEHHEM BpPEMEHU Ha
TEXHOJIOTUYECKHE TIEPEPBIBBI, O KOTOPBIX 3apaHee pasmeniaeTcs uHpopmaius Ha
[TopTane rocynapCTBEHHbIX W MYHUIMIAIBbHBIX YCIYT WX O(PUIMAIBHOM CalTe
AnmMuHUCTpaIuu B cetu MHTepHeT.

Cpok paccMOTpeHus 3asiBICHUS O MPEAOCTABICHUU Y CIYTH, OCTYNUBIIETO B
ANEKTPOHHOMN (hopme B Hepabodee BpeMsi, HAUMHACTCS B CICAYIOIINI (OJIMKaUIIINIA)
pabouuii IeHb.

3asiBJicHHE, TMPEJCTABICHHOE TMOCPEACTBOM  IOYTOBOTO  OTIPAaBIICHUS,
PETUCTPUPYETCSI B YCTAHOBJICHHOM TIOPSiAKE B JI€Hb €ro MOCTYIUIEHHS OT
OpraHu3alMyd MOYTOBOM cCBsi3U. Eciu 3asBieHUe, NpeICcTaBICHHOE MOCPEACTBOM
MOYTOBOTO OTHPABJIEHUS, MOCTYIUIIO OT OpraHU3aIMy MOYTOBOM CBSI3M MEHEE UYeM 3a
TPUIAUATh MUHYT JIO OKOHYAaHHS paboyero JHs JU0O MOJYyYEHO B BBIXOAHOW JI€Hb,
OHO perucTpupyercs B cpok He mnosnHee 12.00 cuenyromero (OauKaniiero)
pabouero aHsl.

2.8. IlpenocraBieHue YCiyru OCyIECTBISIETCSI B COOTBETCTBUH C:

1) 3emenbHbIM KOJIeKCOM Poccuiickoit @eneparuu ot 25.10.2001 Ne 136-D3;

2) ®enepanbHbIM 3ak0HOM OT 6 OkTsi0ps 2003 roma Ne 131-®d3 "O6 o6mmx
MPUHIIMIIAX OpPraHu3alii MECTHOTO camoyImpaBieHus B Poccuiickoit @enepanun';

3) ®enepanbHbiM 3akoHOM OT 27 wurons 2010 roma Ne 210-®3 "OO6
OpraHU3alyy MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MyHUILIUNTAJIBHBIX yCIyT";



4) nocranoBienueM lIpaBurenbctBa Poccuiickoii denepannu ot 19 HOs0ps
2014 roga Ne 1221 (pemaxuust ot 24 anpenst 2015 roga) "OO6 yrBepxkaeHuu IlpaBuin
IIPUCBOCHMS], U3BMEHEHUS U aHHYJIMPOBAHHUS aIpECOB";

5) mpukazom Munpuna Poccun ot 11 nexabps 2014 roma Ne 146m "OO
yTBEpXKJIeHUU (OpPM 3asiBICHUS O MPUCBOCHUU OOBEKTY aJpecallu ajpeca WIH
aHHYJIMPOBAHUU €T0 ajpeca, peiieHrs o0 0TKa3ze B MPUCBOCHUU OOBEKTY aJipecaliuu
ajipeca Wiu aHHYJUPOBAHUM €ro ajapeca';

6) YcraBom BepxHecepeOpsiHCKOTO CEIbCKOrO MOCENEHUS MYHHIIMIAIBHOTO
paitona «PoBeHnbckuit paiton» benroposackoi obmactu. ";

7) HacTosUM PermaMeHTOM.

2.9. HcyepnpiBaomuii  mepedeHb  JOKYMEHTOB, HEOOXOAWUMBIX  JUIS
MPEIOCTABIEHUS Y CIYTH:

a) 3agBieHue (mpwioxkenne Ne 1) o mnpucBoeHurn (M3MEHEHHH),
AHHYJIMPOBAHUU aJipeca 00BEKTY HEABUAKUMOCTU (B cilydyae oOpa3oBaHUs JIBYX WIIU
Oojiee OOBEKTOB ajpecallid B pe3yjbTare MpeoOpa3oBaHUsl CYIIECTBYIOIIETO
00BEKTa WK OOBEKTOB aJpecalyl MPEACTABISIETCS OJHO 3asBICHHE B OTHOUIEHUU
BCEX OJHOBPEMEHHO 00pa3yeMbIX OOBEKTOB aipecallin);

0) IOKYMEHT, YJIOCTOBEPSIONIMI JHYHOCTh (IIPEeIOCTaBIsIETCS B cCllydae
oOpareHust PU3NIECKOTO JINIIA);

B) KOMHS JOKYMEHTa, YJOCTOBEPSIONIETO JUYHOCTh (TPEIOCTABISETCS B
cirydae oOpatieHust PU3nYecKoro Juia);

r) KOmMsl JIOKYMEHTa, YyJOCTOBEPSIONIETO JIMYHOCTh  IPEACTABUTEINS
(GU3NYECKOTO0 WM IOPUIUYECKOTO Jula (MPEAOCTaBIACTCS B cliydae oOparieHus
MIPEICTABUTEIS 3aABUTEIS JTUOO IOPUIUIECKOTO JIUIIA);

1) TOKYMEHT, MMOATBEPKAAroImid mojHoMouuns [IpencraBurens BeICTynaTh OT
UMEHU 3asiBUTENSI TNpPU MPEJOCTABICHUM YCIyrd (MPEJoCTaBIIIE€TCS B Cilydae
oOpalieHust mpeIcTaBuTeNs 3asBUTEINS JIMOO IOPUIUUECKOTO JTUIA);

€) yupeauTeabHbIe JOKYMEHTHI (B Cilydae 0OpalieHus OpUIndecKoro Jula);

) TIPaBOYCTAaHABIWBAIOIIME JIOKYMEHTHI Ha OOBEKT HEABHKUMOCTH
(mpemocTaBisieTcs, €Clu MPaBO Ha OOBEKT HEIBMXKMMOCTU HE 3aperuCTPUPOBAHO B
EauHoM rocygapcTBEHHOM peecTpe IMpaB Ha HEABMXKMMOE MMYIIECTBO U CHEJIOK C
HUM);

3) MpaBOyCTaHaBJIMBAIOMIUE W (MJIM) MPABOYIOCTOBEPSIONINE TOKYMEHTHI Ha
00BeKT (00BEKTHI) afpecanuu (MPEJOCTaBIACTCS, €CIU MPaBoO Ha 00BEKT (0OOBEKTHI)
HEJIBUKUMOCTH 3apETrUCTPUPOBAHO B ENMHOM TroCyJapCTBEHHOM pEEeCcTpe MpaB Ha
HEJIBMKUMOE UMYIIIECTBO U CIEIIOK C HUM);

M) KaJacTpoBble macmopta OOBEKTOB  HEJIBHXKHUMOCTH,  CJEJACTBUEM
npeoOpa3oBaHUsi KOTOPBIX SABJISIETCS OOpa3oBaHUE OAHOrO M Oojiee OO0BEKTa
aapecaruu (MpeaoCcTaBiseTCs B cilydae npeoOpa3oBaHusi OObEKTOB HEJIBUKUMOCTH C
o0pazoBaHHEM OJTHOTO U 00Jiee HOBBIX OOBEKTOB aJIpecalln);

K) pa3pellieHhe Ha CTPOMUTENbCTBO OOBEKTa ajapecaluu (MpeaoCTaBisieTcs] B
cilly4ae TMPHUCBOEHUS ajpeca 0ObeKTaM aJpecaliun);

) paspelnieHMe Ha BBOJ O0BEKTa aJpecalid B  OKCIUIyaTalUio
(mpemocTaBisieTcst B ciIydae NPHCBOCHHS ajpeca 00beKTaM ajpecallid, CJaHHBIM B
AKCILTYaTallHIo);



M) CXeMa paclojOXKeHUs O0bEKTa aJpecalid Ha KaJacTpPOBOM IUJIAHE WIIH
KaJlaCTpOBOM KapTe COOTBETCTBYIOUIEH TeppuTOpuU (IIPEIOCTABISETCS B Clydae
MIPUCBOEHUS a/Ipeca 3eMeJIbHOMY Y4YacTKY);

H) KaJacTpOBbIA MacmopT oOBEKTa ajapecanuu (IPeroCTaBiseTCs B ciydae
MIPUCBOEHUS ajipeca 0OBEKTY aJpecaliu, MOCTaBIEHHOMY Ha KaJlaCTPOBBIN yUeT);

0) pelIeHHe OpraHa MECTHOIO CaMOYIpPaBJIEHUS O MEPEBOJAE KUIIOTO
IOMEILIEHUS! B HEXWIOE I[IOMEIICHHE WIM HEXWIOro IOMELIEHUS B JKUIO0E
noMenieHne (IpelocTaBiseTcss B Cllydae IPUCBOEHUS aJipeca IOMEIEHHUIO,
W3MEHEHUS WIH aHHYJIMPOBAHMS TAKOTO a/Ipeca BCIEACTBUE €r0 MEPEBOAA U3 )KHIIOTO
NIOMEIIECHUSI B HEXKWIOE [OMEIIEHUE WIM HEXWIOro IIOMEUNIEHUS B KWIOE
TIOMEIIICHHUE);

1) aKT MPUEMOYHON KOMHUCCHUH IIPHU MEPEyCTPONUCTBE U (MJIU) NEPETUIAHUPOBKE
MOMEIICHHS], MPUBOIAIIMX K OOpa30BaHUI0 OJHOIO W 0O0Jee HOBBIX OOBEKTOB
aapecauuu (MperocTaBisieTcsl B cilydyae mpeoOpa3oBaHus OOBEKTOB HEJIBUKUMOCTH
(momemnieHuit) ¢ oOpa3zoBaHUEM OJTHOTO U 00Jiee HOBBIX OOBEKTOB aJIpeCcallii );

pP) KajgacTpoBas BbINMHCKA 00 0OBEKTE HEABUKUMOCTH, KOTOPBIA CHAT C y4yeTa
(npemoctaBisieTcss B Cilyyae aHHYJIMpPOBaHUS ajapeca OO0BbEKTa ajapecaluud Mpu
NPEKPALICHUH CYIIECTBOBAHUS OOBEKTA aJIpECALINN);

C) YBeJIOMJIEHHE 00 OTCYTCTBUU B FOCYAapCTBEHHOM KaJacTpe HEABMKMUMOCTH
3alpallliBaeMbIX CBEICHHM IO 00BEKTy ajapecaluu (IPEeJoCTaBIseTCs B Cllydae
aHHYJIMpPOBaHUS ajpeca O0OBEKTa ajapecali TIpU OTKa3e B OCYLIECTBICHUU
KaJaCTPOBOTO y4yeTa 00bEKTa aJipecally M0 OCHOBAHUSAM, YKa3aHHBIM B ITyHKTaX 1 u
3 uvactu 2 crarbu 27 ®epepanbHoro 3akoHa "O TOCYJapCTBEHHOM KaJlacTpe
HEJIBHKUMOCTH").

JlokyMeHTBl a) + 3) SBISIOTCA OOSI3aT€NbHBIMU K TPEJAOCTABICHUIO
3asBUTENIEM.
JIoKyMeHTBl M) + p) SBISAIOTCI HEOOA3aTENbHBIMU K MPEJOCTABICHUIO

3asgBUTENIEM M, B ClIyda€ HUX HENPEAOCTaBICHUS, MOIY4YarOTCs AJIMHHUCTpALUEN
CaMOCTOSITEJIbHO ~ MCIOJIB3YSl  CUCTEMY  MEXBEIOMCTBEHHOTO  3JICKTPOHHOTO
B3auMoJiericTBus (qanee — CMOB).

JIOKyMeHTBI, TPEACTaBICHHbIE 3asBUTENIEM, [JOJDKHBI COOTBETCTBOBATh
CJIEIYIOLTUM TPEOOBAHUSM:

- TEKCThI IOKYMEHTOB HANMCaHbl pa300pUrBO, B JOKyMEHTaX HET MOJAYUCTOK,
IIPUTIMCOK, UCIIPABIICHUM, HE OTOBOPEHHBIX B YCTAHOBIICHHOM 3aKOHOM HOPSIIKE;

- JIOKyMEHTBl HE HMMEIOT CEPbE3HBIX IOBPEKICHUM, HAIMUYUE KOTOPBIX HE
MTO3BOJISIET OJTHO3HAYHO UCTOJIKOBATh UX COJAECPKAHUE;

-IOKyMEHTBI COOTBETCTBYIOT TpeOOBaHUSAM, YCTaHOBJIEHHBIM
3aKOHOAATENBCTBOM PD.

JIOKyMEeHTBI PEIOCTaBIISIIOTCS B MOAJIMHHUKAX JIMOO B KOMUSX, 3aBEPEHHBIX B
YCTAHOBJIEHHOM 3aKOHoJarenbcTBOM P® mopsake. Komum JOKyMEHTOB, He
3aBEPEHHBIE B YCTAHOBJICHHOM 3aKOHOJATeIbCTBOM P® mopsiake, mpeacTaBIsIOTCS
3asBUTEJIEM C TMPEOBSABICHHEM OpUrMHaNoOB. CHnenuaiucT aAMUHUCTPALNH,
OTBETCTBEHHBIN 3a IMPEIOCTABICHUE MYHULMUIIAIBHON YCIYyI'H, CBEPSAET KOIHWU
JOKYMEHTOB C MOJJIMHHUKAaMH U 3aBepser ux. [lomIMHHUKKM JOKYMEHTOB
BO3BPAILIAKOTCS 3asIBUTEINIO.



Komnun nokymMeHTOB, HampapiisieMble 3asiBUTENEM IOCPEACTBOM IOYTOBOIO
OTIPABI€HUS, B  DJIEKTPOHHOM  BHJE, 3aBEPSIOTCA B  YCTAHOBJIEHHOM
3aKOHOaTesbcTBOM PO nopsike.

JIOKyMeHTBI, TpEeJCTaBlsieMble B BJIEKTPOHHOW (opMe, MOAMUCHIBAIOTCS
AJIIEKTPOHHOM MOAMMUCHI0O B COOTBETCTBUU C TpeOoBaHUAMH DefepalnbHOro 3aKoHa
«O0 31EeKTPOHHOMN TOJUCHY.

2.10. 3ampemaercs TpeboBaTh OT 3asBUTEIIS:

- IPE/ICTaBIICHUS JOKYMEHTOB U MH(POPMAIIUK WM OCYIIECTBICHUS ICUCTBUM,
IIPEJICTABIICHUE MJIM OCYILIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
[IPAaBOBBIMM AaKTaMH, PETYJIMPYIOIIMMU OTHOLIEHUS, BO3HHUKAKOIIWE B CBSI3H C
IIPENOCTABICHUEM Y CIIYTH;

- TpeACTaBICHUS TOKYMEHTOB W HWH(OpMalWH, KOTOpPHIE HAXOIATCS B
pPacnops’KEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABICHHS U
(WM) TOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIPaBJIEHUSI OpraHu3allvii, YYacTBYIOIIMX B MPEIOCTAaBIECHUU YCIyr B
COOTBETCTBUM C HOPMATUBHBIMHU IIPaBOBBIMU akTaMu Poccuiickoii Penepauuu,
HOPMATUBHBIMM TMPABOBbIMU akTaMu CcyObekToB Poccuiickoit ®enepauuu u
MYHULIUAIBHBIMU IPABOBBIMU aKTaMHU.

2.11. OcHoBaHusi 11 OTKa3a B NpHEME JTOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEAOCTABICHUS MYHHUIIMIIAIbHON YCIYTH, OTCYTCTBYIOT.

2.12. OcHoBaHHUs [JIs1 TPUOCTAHOBJICHUS NPEAOCTABICHUS MYHULUMAIBHOU
YCIIYT'H OTCYTCTBYIOT.

2.13. Pemenne 06 oTKaze B MPEIOCTABICHUN MYHHIIMIIAIbHONW yCIyTH MOKET
OBITh IPUHSTO B CITy4asiX, €CIIH:

- C 3asIBJICHHEM O MPUCBOEHUHU OOBEKTY aJpecaluu ajpeca 00paTuioch JULO,
HE YKa3aHHOE B IMyHKTE 2 HACTOALIET0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA;

- OTBET Ha MEKBEIOMCTBEHHBIM 3alpoOC CBUIETENBCTBYET 00 OTCYTCTBUU
JOKyMeHTa W (win) uHOpMalMK, HEOOXOAUMBIX JJISI MPUCBOCHHUS OOBEKTY
aJpecallid ajpeca, M COOTBETCTBYIOLIMN JTOKYMEHT He ObUI MpecTaBiIeH
3asButenem (IIpencraBurenem) o coOCTBEHHOM MHUIIMATHUBE;

- JIOKYMEHTBhI, = HEOOXOJuUMbIE K  MPEAOCTABICHUIO  3asBUTEIEM
(IlpenacraBurenem), BbIIAHBI €  HApPYLIEHUEM  MOPSJIKA,  YCTAHOBJIEHHOTO
3aKOHOAATeILCTBOM Poccuiickon denepanuuy;

- OTCYTCTBYIOT CIIy4ad U YCJIOBHs JUUIsl IPUCBOCHUS OOBEKTY ajpecaliuy ajapeca
B COOTBETCTBUH C 3aKOHOAATEIHbCTBOM;

- 3asgBUTENIEM HE MPENOCTaBICHBI JOKYMEHTHI (JOKyMEHT) a) + 3) m. 2.9.
Pernmamenra;

- JIOKYMEHTBl HE COOTBETCTBYIOT TpeOOBaHHSAM, YKa3aHHbIM B IyHKTE 2.9.
Permamenra.

2.14. Otka3z B MNOpPENOCTABICHUM YCIYTd HE MPEMSITCTBYET INOBTOPHOMY
oOpainieHuto 3asBUTENS 3a MPEAOCTABICHUEM Y CIYTH NPU YCTPAHEHUU OCHOBAHUM,
MOCTYKHUBIINX K OTKa3y B €€ IPEIOCTABICHUU.

2.15. Ycnyra npepocrapisiercs OecriaTHO.

2.16.TpeboBaHust kK MecTaM MPEAOCTABICHUS YCIYTH.

2.16.1. TpeGoBaHus K pa3MENICHUIO U OPOPMIICHUIO TTOMEIICHUS:



- MpUeM 3asBUTENIEH OCYIIECTBISETCS B CHEUUAIBHO BBIJCICHHBIX I 3THUX
LeJIeH TOMEILICHUSX

- MOMEIIeHUsT 000pyA0BaHbl TaOMWYKaMU, HAa CTEHAX UMEIOTCS yKa3aTelu, B
HETMOCPEJCTBEHHOM OJIM30CTH OT MECT TMPEIOCTaBICHUs YCIYId pPacIooKeH
WH()OPMAITMOHHBIN IIIHT.

2.16.2. TpeboBaHus K pa3MelIeHUIO U 0OPMIICHUIO BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEIUMHON HH(POPMAITUH.

Busyanbnas, TekcToBas MHQpOpMalus pacrojiaraeTcsi B JIETKOJOCTYITHBIX,
XOPOIIIO OCBEIIEHHBIX MECTaX, 0TOOPAKAaETCA BHICOKOKOHTPACTHBIM HIPUPTOM.

2.16.3. TpeboBaHus K MeCTaM ISl OJKHJIAHHS.

Mecrta st oXujaHus TpueMa OOOpPYAYIOTCS CTYJIbSIMH W CTOJaMu (IS
3amucu  WHGOpPMAIMU, HAMMCAHUS 3asABICHUA O TMPEAOCTaBICHUU Y CIYTH).
KonuuecTtBo MecT oXuaaHusi omnpenensercss UCXois U3 (PaKTUUECKOW Harpy3ku U
BO3MOXXHOCTH JIJII UX Pa3MENICHUS B 3JJaHUU.

2.16.4. B HemocpeICTBEHHON OJM30CTH OT 3JaHUS AJMUHUCTpALUU
pacIooKeHa MapKOBOYHAS IIJIOIIAIKA C TBEPAbIM MOKPHITHEM HAa 6 aBTOMOOUIICH.

2.16.5. Bxon B 31aHue AIMUHHCTpPAIIMKM OOOPYJIOBaH BBIBECKOM C PEKUMOM
paboThl, MaHIyCOM, OOECIEUYMBAIOLIUM JOCTYIl B 3/IaHHME JIUI[ C OTpaHUYCHHBIMU
BO3MOYKHOCTSIMU 3/TOPOBbSI, OCBELIAETCS B 3MMHEE U BeUepHEe BPEMSI.

2.16.6. Mecta nmnst uHGOpPMUPOBAHHUS

Mecta unbopmMupoBanust 000pyayIOTCSI HHPOPMAIIMOHHBIMU CTEHIAMH.

Nudopmarimonapie CTEHIBI pa3MEMIAlOTCS B MeCTaX, OO0ECTeUnBAIONIUX
CcBOOOHBIN MOCTYI K HUM. CTEH/BI JODKHBI OBITh MAKCUMATIBLHO 3aMETHBI, XOPOIIIO
mpocMaTpuBaeMbl W (DYHKIHOHAIBHBI. MHpOpMAaIMOHHBIE CTEHABI MOTYT OBITh
obopynoBansl  kapmaHamu  (popmara A4, B  KOTOpPHIX  pa3MEIIAIOTCA
uH(popmanmoHHble  JUCTKU. llepeyenp  wHpoOpmanuu,  pazMenaeMoil  Ha
MH()OPMAIIMOHHBIX CTEHJIAX AJIMUHHUCTpAlUHU, MpeaycMoTpeH myHkTom 1.3.11
Pernamenra. HWudopmanus, pasmemniaemMas Ha HWHGOPMAIMOHHBIX  CTEHIAX
AJIMUHUCTpaIlMY, JOJDKHA COJepXKaTh JaTy pa3MeIlIeHUs, TMOJAMKUCh TJIaBBI
AJIMUHHUCTpAITUY.

2.16.7. TpeGoBaHMs K MECTaM IIpUEMa 3asIBUTEIICH.

KaOunets! npuema 3asiButesneit 000pyyrOTCsl BHIBECKAMU C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hammnK, UMEHU, OTYECTBA U JIOJDKHOCTH CHEIHAIKICTA, OCYIIECTBISIONIETO
IIPUEM 3asIBUTEIIEH.

PaGoune Mecta  crmenuamucTOB  AJMUHHUCTpAMK  OOSCIICYMBAIOTCS
HEOOXOJMMBIM JIJI1 TPEIOCTaBICHUST YCIyrn OOOPY/IOBAHHEM: TEPCOHATBHBIMU
KOMIBIOTEpAMH W OPITEXHUKOW, TMO3BOJSIONICH OPraHu30BaTh MPEJOCTaBICHUE
Ycenyru.

2.16.8. B nensax obecrneyeHus: KOHPUIESHIMAIBHOCTH CBEJEHUM O 3asBUTEIIC
OTBETCTBEHHBIN 3a mpenocTaBieHue Ycayru CroenuaiucT OJHOBPEMEHHO BEJET
MpUEM TOJBKO OJHOro mocetutesiss. OJHOBPEMEHHOE KOHCYJIbTHUPOBAHHUE U (WIIH)
IIpUEM JIBYX U O0Jiee MoCceTUTese He T0MyCKaeTCsl.

2.17. TpeboBanuss K OOECIEUCHHIO WHBAIMAAM CICAYIOIIMX YCIOBUU
JOCTYITHOCTH OOBEKTOB B COOTBETCTBUM C TpeOOBAaHUAMH, YCTaHOBJICHHBIMU



3aKOHOJATENbHBIMU U WHBIMU HOPMATHBHBIMHU MPABOBBIMU akTaMu Poccuiickoit
®deneparuu u benropojckoit odaacTu:

2.17.1. BO3MOXHOCTh O€CHpensITCTBEHHOIO BX0Jia B 37aHUE AJIMUHUCTPALIMH
U BBIXOJIa U3 HETO.

2.17.2. BO3MOXHOCTb CAMOCTOSTEIIBHOIO MEPEABUKEHUSA IO TEPPUTOPUH
AJMUHUCTpAIMK B LEJSIX JOCTYIA K MECTY IIPEIOCTaBICHUS Y CITyTH.

2.17.3. BO3MOXHOCTb MOCAJKHA B TPAHCIIOPTHOE CPEJCTBO U BHICATKU U3 HETO
nepes BXOJI0OM B 3[JaHie AIMUHUCTPALUU.

2.17.4. ConpoBOXKIeHNE MHBAIUIOB, UMEIOIINX CTOMKHE HAPYIIECHUST (QYHKIINH
3pEHHS U CAMOCTOSITEILHOTO MEPEIBHXKEHUS 110 TEPPUTOPUU A IMUHUCTPALUU.

2.17.5. CopeiicTBUEe HMHBaIUAY IpPU BXOAE B 3/aHHE€ AJMUHUCTpAlUU U
BBIXOJIE W3 Hero, WHGOOPMHUPOBAHWE WHBAJIWAA O JOCTYIHBIX MapiipyTax
OOLIECTBEHHOT'O TPAHCIIOPTA.

2.17.6. Hannexaree pa3MellleHHe Hocutened uH(opMaiuu, HEOO0XO0IUMOM
s obecreueHrs OecHpensTCTBEHHOTO JIOCTYNa MHBAIMIOB K YCIyre, ¢ y4eToM
OTPaHUYECHUM MX >KU3HEACSTENIbHOCTH, B TOM 4uCiIe AyOIMpOBaHHE HEOOXOIUMOMN
JUISL TIOJTy4eHus Y CIIyTH 3BYKOBOM M 3pUTENIbHOM MH(OpMaIUK, a TaKKe HaJINUCEeH,
3HAKOB W MHOW TEKCTOBOW M Tpaduueckoid MHPOpMAIMKU 3HAKAMH, BBIIOJIHEHHBIMU
penbedHOo-ToUeuHbIM IpudToM bpaiins u Ha KOHTpacTHOM (OHE.

2.17.7. OGecnieuenue A0mycKa B 3[aHie AJIMUHUCTPAIIUU COOAKU-TTPOBOTHUKA
OpyU  HaIU4YMKM JOKYMEHTa, MOATBEPKIAIONIETO €€ CIelHalibHOe OO0ydeHue,
BBIJIAHHOTO TI0 ()OpME U B TIOPSIKE, YTBEPKACHHBIX MTPUKa3oM MUHHUCTEPCTBA Tpyaa
1 coumanbHOM 3anuThl Poccutickoit @eneparnuu ot 22 utoHs 2015 roga Ne 386H.

2.18. Oka3aHue UHBIX BUI0B HOCTOPOHHEN TOMOIIIH.

2.18.1. TpeboBanust K OOECIEUEHUIO HMHBAJIUAAM CJIEAYIOIIMUX YCIOBHMA
JOCTYIIHOCTH YCIYI B COOTBETCTBUM C TpEOOBAHMUSIMH, YCTAHOBJICHHBIMU
3aKOHOJATEILHBIMU U UHBIMU HOPMATHUBHBIMU ITPABOBBIMU aKTaAMU:

2.18.2. OxazaHue WHBaIWJaAM IIOMOIIM, HEOOXOJAMMOM Il TOJy4YEHUs B
JIOCTYIHOM aisi HUX dopMme MHPOpMalUU O MpaBuiIaxX MPEAOCTaBICHUS YCIYTH, B
TOM uucie 00 ohopMIIEHHH HEOOXOIUMBIX JUIsl MOJYYEHUs! YCIYyTd JOKYMEHTOB, O
COBEPILIEHUN UMHU JPYTUX HEOOXOAUMBIX IS MOTYUYEHUS YCIYTH IeUCTBHM.

2.18.3. [IpenocraBieHre UHBAIUIAM T10 CIIYXY, IPU HEOOXOAUMOCTHU, YCIYTH C
UCIIOJIb30BAaHUEM PYCCKOI'O KECTOBOT'O f3bIKA, BKJIIOYAsl OOECreueHue JOoMycKa Ha
00BEKT CypAONEPEeBOAUNKA, TUDIOCYPAOTIEPEBOTUNKA.

2.18.4. Oxkazanue paboTHUKAMU AJIMUHUCTPAIIMK WHOW HEOOXOAMMOM
WHBAJIMJAM IIOMOIIM B MPEOJIOJICHUH 0apbepOB, MEMIAIONINX MOIYYEHUIO UMHU YCIyT
HapaBHE C APYTUMH JIMLIAMHU.

2.18.5. Hannuue komuii JOKYMEHTOB, OOBSBIECHUN, MHCTPYKUUNA O MOPSIKE
npefoCcTaBieHus yciayrd (B TOM 4Hclie, Ha HWHPOPMAIIMOHHOM CTEHJE),
BBITIOJIHEHHBIX pelbe(HO-TOYEUHbIM HIpUudTOM bpaiinsg u Ha KOHTpACTHOM (hOHEY.

2.19. IlokazaTenu 1OCTYNHOCTH Y CIIyTH:

- OTCYTCTBHE IMOJAHHBIX B YCTAHOBJIECHHOM TMOPSAKE >Xal00 Ha pEIICHHUS,
neiicTBusl (Oe3neicTBrE), TPHUHATHIE W OCYIIECTBISIEMbIE IPU MPEAOCTABICHUU
Yenyru;

- cOOMI0ICHNE CPOKa BhIJAUX pe3yJibTaTa MpeAoCTaBiIeHUs Y CIYyTH;



- CcOOJIOJIEHUE CPOKOB OXXKHMJAHHUS B OYEpeau MpU MOJaYe U MOJIYyYEHUU
JOKYMEHTOB;

- YIOBJIETBOPEHHOCTD 3asBUTEJIEH TOCTYITHOCTBIO U KAYECTBOM Y CIIyTH;

- pa3mMellieHre MH(OpMAUU O MOPSIKE OKa3zaHud YCIyrd Ha O(UIIMAIbHOM
calite AIMUHUCTpaluu B ceTh MIHTEpHET;

- IpeJiocTaBlieHne Y Cayru Ha 0€3BO3ME3HON OCHOBE /IS 3asiBUTEINEH;

- TEeppUTOpUAJIbHAS, TMEIIEXOAHAasi AOCTYIHOCTh K MECTY NPEAOCTABICHUS
Yenyryu, Hanmuyue HEOOXOJIMMOro KOJMYECTBa MAapKOBOYHBIX MeECT (B T. 4. JJS
WHBAJIN]IOB);

- obecmeyeHne CBOOOJHOIO JOCTyNa 3asBHTENICH B IOMEIIEHHE, B T. M.
OeCIpEensITCTBEHHOTO JOCTyla HWHBAIMIOB (HaJW4Me MOpY4Hs, HaHjayca U 1p.),
COJEHCTBHE MHBAIMAY 0PH BXOAE M BBIXOAE M3 IOMEIICHHS, B KOTOPOM
IIpeoCTaBIseTCs Y ClIyra;

- o0ecrieueHHre COIMPOBOXKJIEHUSI MHBAJIMIOB, UMEIOUIUX CTOMKHE HapYIICHUS
(GyHKUMU 3peHusi, s MNEePeIBUKEHHUSA, MO TEPPUTOPUHM TOMEIICHHS, B KOTOPOM
[IpeocTaBiIseTcs Y ciyra.

- TpEelOCTaBJICHUE 3aMHTEPECOBAHHBIM JIMIIAM [OJHOM, aKTyaJbHOW H
JOCTOBEPHON HMH(pOpPMALUU O TOPSAJKE MPEJOCTaBICHUS YCIyTH, B TOM YHCIE B
AJIEKTPOHHOM (opMe IMmyTeM pa3MelleHus Ha OUIIMaTILHOM cailTe AIMUHUCTPALUU U
IToprane rocy1apCTBEHHBIX U MyHULIMITAJIBHBIX YCIYT;

- BO3MOXKHOCTb MOJIy4YeHHs Y cayru 0e3 HEeMOoCpPeACTBEHHOIO B3aUMOIEHCTBUS
3asgBUTENS C JOJDKHOCTHBIM JIMIIOM IIPY HAMNPABICHUW 3asBJICHHUS WU IOJYYEHUS
pe3ynbTaTra NpeAoCTaBIEHUs Y CIYTH C UCIIOJIB30BAHUEM CPEJICTB NTOUYTOBOM CBSI3H U
(Wn) B DJIEKTPOHHOM opMme;

- ”HPOPMHUPOBAHUE 3aABUTEIIA O XOJ€ NPEIOCTaBICHUS Y CIIYTH MO TEAEPOHY.

2.20. Iloka3arenu kauecTBa Y CIyru:

- Jojsi O0OOCHOBAHHBIX JKalloO 3asiBUTENEd Ha JelcTBus (Oe3neicTBHe)
JOJKHOCTHBIX JIMI] IPU MIPEIOCTaBICHUU Y CIYTH B 00IIEM KOJMYECTBE 3asBJICHUN O
MPEIOCTaBICHUUN Y CIIYTH.

3. Cocras, N0CJIeI0BATEIbHOCTh " CPOKH BBINOJHEHHUS
AIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUA K MOPSAKY UX BHINOJHEHHS, B TOM
yncjde  OCOOEHHOCTH  BBINOJHEHUS] AAMUHHUCTPATUBHBIX TMpoueayp B
3JIEKTPOHHOU (popMe

3.1. bnok-cxema npenocTaBiIeHUs Y CIyrd NpUBEAEHA B NpWIOKeHHH Ne 2 K
HACTOSIIIEMY PETJIAMEHTY.

3.2. Ilopsanok OCylIECTBIECHHS aAMUHHUCTPATUBHBIX NPOLEIYP B JIEKTPOHHOU
dbopmMe, B TOM UHCIE C UCIOJb30BAaHUEM (enepaabHOl TOCyIapCTBEHHON
UH(OPMAIMOHHON crcTeMbl « EAMHBIN MOpTa roCy1apCTBEHHBIX U MyHUIIMIIATbHBIX
yeayr (pyHKIuMiA)», onpeaensieTcss A0MOTHUTEILHO B COOTBETCTBUM ¢ TEXHUYECKUM
periaamMeHToM (yHKIMOHUPOBAHHUS.

3.3. IlpemocraBnenne  VYciayrm  BKIO4aeT B ceds  ciedyrolue
aJIMUHUCTPATUBHbIE MPOLETYPHI:

- TPUEM U perucTparus 3asBJICHUs U JOKYMEHTOB;



- (opMupoBaHHE TIOJHOTO TaKeTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
MIPENOCTABIEHUSA Y CIIYTH;

- MPOBEICHUE IKCIEPTU3bI CHOPMUPOBAHHOTO MOJHOTO MAKETa JOKYMEHTOB;

- BbIJjaya 3asBUTEIIO PE3yJIbTaTa MPEIOCTABICHUS Y CITyTH.

3.3.1. [Ipuem u peructpaius 3asBJCHUS U JOKYMEHTOB.

OcHoBaHMEM I Hayajaa aJIMHHUCTPATUBHOW TMPOLIEAYPHl  ABISETCA
MOCTYIJIEHHE B AJMHMHHCTPALIMIO 3asBJICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIy4YeHUs Y CIyTH.

Cnenuanmuct, ynoJHOMOYEHHBIN HA TPUEM U PETUCTPALUIO IOKYMEHTOB:

- YCTaHaBIIMBACT JIMYHOCTH 3asIBUTENS a, B Clydae OOpalleHus ¢ 3asBICHUEM
MpeacTaBUTENs GU3UIECKOTO WITH IOPUINIECKOTO JIUIA, TPOBEPSIET €r0 MOTHOMOYHS
Y IPUHUMAET 3asBJICHUE U MPUJIOKEHHBIE K HEMY JOKYMEHTHI;

- oopMisieT W BbIAACT 3asBUTENIO PACIKCKY B MOJYYEHUU JOKYMEHTOB C
YKa3aHUEM UX MEePEUHS U 1aThl TOJTYUYCHUS.

- BHOCHUT B XypHaJI pErUCTpalliy 3asBJICHUI 3alUCh O MPUEME TOKYMEHTOB;

- mepenaeTr JOKYMEHThl Ha (pOpMHUpOBaHHUE IOJHOTO TaKeTa M MPOBEACHUS
aHaJM3a UX COOTBETCTBUS TpeOoBaHUSIM PeriamenTa.

Pe3ynbTaTOM MCHOJIHEHUSI AMUHHUCTPATUBHON NPOLIEAYPHI SIBISETCA HAIUYNE
3apEerUCTPUPOBAHHOIO MAKETA IOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM.

Kpurepuem mpuHSATHS pelIeHHs SBISETCS OTCYTCTBHE OOCTOSITENBCTB M. 1.2
Permamenra.

MakcumanbHbli  CPOK  HMCIIOJHEHUS ~ AAMHUHUCTPATUBHOW  IPOLEAYPHI
cocTaBiisieT 1 paboumii IeHb ¢ MOMEHTA TTOCTYIUJICHUST OOpaIeHus 3asiBUTEISL.

3.3.2. ®opmupoBaHUE TMOJHOIO TMAKeTa JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
IIPENOCTABIEHUS Y CIIYTH.

OcHoBaHueM JJii Hayajlla QJMUHUCTPATUBHOM MPOLIEAYPHl  SIBIISICTCS
MOCTYIUICHUE  3aperUCTPUPOBAHHOTO TMaKeTa JOKYMEHTOB, IPEAOCTABICHHBIX
3asBUTEIIEM.

CrenuaiucTt TMpu TMOCTYIUICHUU 3aperuCTPUPOBAHHOTO TaKeTa JOKYMEHTOB,
MPOBEPSET HAMYUE JTOKYMEHTOB, HEOOXOJMMBIX K MPEJAOCTABICHUIO 3asBHUTENIEM
cornacHo 1. 2.9. Pernamenra.

B cmnywae orcyTcTBUsSL JIOKyMeHTa (JOKYMEHTOB), HEOOXOJMMBIX K
npenocTaBieHuto 3asButeneM, Crnenuanuct B TedeHue 1 pabodero HS ¢ MOMEHTa
BBISIBJICHUSI UX OTCYTCTBHSI MTOATOTABIMBAET, YTBEPKIAET Yy IJ1aBbl aIMUHUCTPALINU U
HampaBisieT 3asBUTENI0 YBEIOMIJICHHE OO0 OTKa3e B MPEJAOCTaBICHUU YCIyTHu C
YKa3aHUEM HCYEPHBIBAIOIIETO TEpPEYHsl MPUYUH, MOBIEKIIMX 3a COOOW OTKa3 H
METOJIOB UX YCTPAHEHHSI.

B ciywae Hamuuusi JOKYMEHTOB, HEOOXOJMMBIX K TMPEIOCTaBICHUIO
3asButenem, Cnenpanuct B TedyeHue 1 paboyero HsA MOJArOTaBIMBAET U HAINPABISAET
o kaHasiam CMOB 3a1pocsl ¢ LENbI0 MOIYYEHHS] HEAOCTAKOIIUX JOKYMEHTOB.

B ciiyyae mocTyruieHus1 MOJIOKUTENIBHBIX OTBETOB Ha 3aIlPOChI, MOCTYIUBIINX
no kaHanam CMDOB, Cneumanuct ¢GopMHUpyeT TOJHBIM MakeT JOKYMEHTOB,
HEOOXOJMMBIX ISl TPENOCTaBICHUS YCIyrM W Tepelaer ero s MNPUHATHS
OKOHYATEJIbHOTO PELIEHUS O IPEAOCTABICHUN Y CITYTH.



B cnydae mocTymieHus: OTpULIATEIBLHOTO pe3yJibTaTa HA OJIMH MM HECKOJIBKO
3alpoOCOB, HAaIpaBJEHHbIX MO KaHaiamMm CMOB B paMmkax HCHOJHEHUS JTaHHOMN
VYenyrn, Cnenuanuct B TedeHuMe 1 palOodero JHA € MOMEHTAa MOCTYIUICHUS
OTPULIATENBHOTO OTBETA TMOATrOTAaBIMBAET, YTBEPKAAET Yy IJIaBbl aIMUHUCTPALIMHU U
HampapisieT 3asBUTENI0 YBEJOMIIEHHE 00 OTKa3e B MPENOCTaBICHUU YCIYru C
yKa3aHUEM HCYEPIIbIBAIOIIETO TMEepeyHsl MPUYMH, IMOBJEKIIMX 3a COOOM OTKa3z U
METOJ0B UX YCTPAHEHHUS.

Pe3yibTaToOM MCHOJIHEHUSI aAMUHUCTPATUBHON NPOLIEAYPHI SIBISETCA HAIUYNE
MIOJTHOTO MaKeTa JJOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEOCTAaBIEHUS Y CIIyTH.

Kpurepuem npHHATHS pelIeHUs MNP HUCHOJHEHUU AJMUHUCTPATHBHOU
OpOLEAYPHl SBISETCS HATWYHME IOJIHOTO MaKeTa JOKyMEHTOB, HEOOXOIUMBIX JIJIst
IIPENOCTABIEHUS Y CIIYTH.

MakcuManbHBIA ~ CPOK ~ MCIIOJIHEHHs  aAMUHUCTPATHUBHOM  IPOLEAYPHI
COCTaBJIeT 6 THEW C MOMEHTA NOCTYIJIEHUS MMaKeTa JOKYMEHTOB, PEJOCTABICHHBIX
3asBUTENEM.

3.3.3. IlpoBemenue 3KcnepTU3bl CPOPMUPOBAHHOIO TIOJHOTO TAKETa
JOKYMEHTOB.

OcHoBaHMeM i1 Hayajga aJIMHHUCTPATUBHOW MPOLEAYPHl  SABISETCA
noctyrmieHue CrenuanucTy TMOJTHOrO TMakKeTa JOKYMEHTOB, HEOOXOAMUMBIX s
IIPEIOCTABIIEHUS Y CIYTH.

B paMmkax wucCnojgHeHHs aJIMHMHHMCTPAaTMBHOW mpoueaypsl CrenuaiucT
MPOBOAUT AaHAIM3 I[aKeTa JOKYMEHTOB Ha OTCYTCTBHE€ OCHOBaHuM 1. 2.13.
Permamenra.

B cimydae Hanuuus oOcrositensets 1. 2.13 PernamenTa, CriennanucT B TEUEHHUE
1 paboyero AHS ¢ MOMEHTa UX BBISBICHUS MOATOTABIMBAET, YTBEPKIAET y TJIABbI
aMUHUCTPALlMM M  HampasisieT 3asBUTENIO0 YyBeJAOMJEHHME 00 OTKaze B
NPEJIOCTaBIECHUN YCIYyrd C YKa3aHUEM HCUYEPHbIBAIOUIETO MEpeyHs MPHUYMH,
MOBJIEKIINX 32 COOOM OTKa3 U METOJIOB UX YCTpaHEHHUSI.

B cnyuae orcyrctBusi obOctositenscTB M. 2.13 Pernamenrta, Crennayimct
TOTOBUT TMPOEKT TOCTAHOBJICHUS AJMHHHUCTPAlUM O TIPUCBOCHUH OOBEKTY
aapecauuud anapeca, JuO0 U3MEHEHUM ajpeca OO0BbEKTa ajpecanuu, Judo
aHHYJIMPOBAaHUM ajjpeca OObEKTa ajJpecali, U HaIpaBiIeT €ro Ha yTBEP)KICHHE
riaBe AAMUHUCTPALINH.

['maBa agMUHHCTpaMM B TEYEHHE OJHOTO paldouyero JHS C MOMEHTa
MOJIYYEHHUS] TPOEKTa IOCTAHOBJIEHUS HW3/A€T IOCTAHOBJIEHUE AJIMUHUCTPALMHU O
NPUCBOCHUU OOBEKTY aJapecaluy ajapeca, JUO00 HM3MEHEHHH ajapeca O0ObeKTa
aapecaluu, Ju00 AaHHYJIMPOBAaHUM ajapeca oOO0bEKTa ajpecanuu (nanee —
ITocranoBnenue).

Pe3ynpTaToM MCHOMHEHUS aIMUHUCTPATUBHON MPOLEIYPHI SBISETCA U3AAHHE
ITocranoBneHuUs.

Kpurepuem npuHATHS peLIEHUS TMPU HUCHOJHEHUU aAJMUHUCTPATUBHOM
MPOLIETypbl SIBISIETCS COOTBETCTBUE TOJHOTO TMakeTa JOKYMEHTaM TpeOOBaHUSIM
3aKOHOJATENbCTBA.



MakcuManbHbId  CPOK ~ HMCIIOJIHEHUS ~ AJIMUHUCTPATUBHOW  IPOLIENYPHI
COCTaBJIET 2 paboyux JAHS ¢ MOMEHTa (POPMHUPOBAHUS MOJHOTO MAKETA TOKYMEHTOB,
HEOOXOAMMBIX JJIsl IPEIOCTaBIEHUS Y CIYTH.

3.3.4. Beigaua 3asiBUTENIO pe3yJibTaTa IPENOCTABICHUS Y CIIYTH.

OcHoBaHMEM Il Hayajda UCIHOJHEHUS aJAMUHUCTPATUBHOW MPOLEIYpPHI
aBisieTcs Hannuue [locTaHoBIEHMS.

Crnenumanuct Hanpasnser 3assurento (IIpencraBurento) BTOpoil 3K3eMIULp,
[TocTaHOBNEHNS OTHUM U3 CIIOCOOOB, YKa3aHHBIM B 3asIBICHUU:

- B (¢opMe DIEKTPOHHOTO JIOKyMEHTa, MOINHCAHHOIO YCUJIEHHOMN
KBTI (PUITUPOBAHHON AIEKTPOHHOMN 1 dpoBoit MOAHUCHIO c
UCIOJIb30BaHUEM MH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX ceTe o01iero
MOJIb30BaHUSI HE TMO3/HEE OJHOro pabodyero JHS C MOMEHTa H3JaHUs
ITocTanoBieHus;

- B (opMe JOKymMeHTa Ha OYMa)XHOM HOCHUTENE MOCPEACTBOM BbIIAYH
3asButento ([IpeacraBuTento) JIMYHO TOJA PACHUCKY JMOO HAMpaBlIEHUS BTOPOTO
sk3emIusipa, IlocraHoBnenuss mo moute B TedeHwe | paboyero HA C MOMEHTa
uznanud [loctaHoBieHUS.

Pe3ynbpraromM McroNHEHUs aAMMHHUCTPATUBHON HPOLEAYpPHI SBISETCS BblAauya
(nanpaBnenue) 3asButento IlocTaHOBIEHHMST O TPUCBOEHUU OOBEKTY ajpecaluu
aapeca, 1100 U3MEHEHUH ajipeca 00BEKTa aapecalyu, JTM00 aHHYJIMPOBAHUU ajipeca
00BEKTa aapecarui.

3.4. BHecenue cBefieHMI O TPHUCBOCHHHM OOBEKTY aJpecaril ajapeca WId
aHHYJIMPOBAHUE €r0 a/Ipeca B rOCYJapCTBEHHBIN aJIPECHBIN PEECTP

3.4.1. OcHoBaHMEM JJIs1 HaYaida aJMUHUCTPATUBHON MPOLIETYPHI 10 BHECEHUIO
CBEJEHUN O MPUCBOEHUU OOBEKTY aJpecalud ajpeca Wi aHHYJUPOBAHUHU €ro
ajZipeca B roCyJJapCTBEHHBIN aJpeCHBIN pEeeCTp ABIISIETCS MPUHATUE MOCTAHOBJIEHUS O
MPUCBOEHUH OOBEKTY apecalliy apeca Ui aHHYJIUPOBAHUU €r0 ajpeca.

3.4.2. TloctaHoBlieHHE O NPUCBOCHUM OOBEKTY aJpecalud ajapeca WIH
aHHYJIMPDOBAaHUU  €ro  ajapeca  MNOMJIEKUT  00s3aTE€IbHOMY  BHECEHUIO B
roCy/IapCTBEHHBIN aJIpECHBIN peecTp.

34.3. Ha oOCHOBaHMM MpPHUHATOIO  IOCTAHOBJIEHUS  OTBETCTBEHHBI
UCIIOJIHUTENb BHOCUT CBEJEHHUS O IMPHUCBOCHUU OOBEKTY ajJpecaluu ajapeca WIu
AHHYJIMPOBAHWU €ro  aJpeca B TOCYJapCTBEHHBIM  aJpPECHBIM  peecTp C
UCIOJb30BaHUEM HMH(POPMAIMOHHBIX TEXHOJOTHMM M  TEXHHUYECKUX CpPEICTB
dbenepanbaoi nHGOpManmonHoi anpecHou cucteMbl (PUAC) B Teuenue 3 pabounx
JHEH OT JaThl IPUHATHUS TOCTAHOBIICHHUS.

4. Ilopsaaok u GpopMbl KOHTPOJIS 32 MPEIOCTABJICHUEM MYHUIIMIIAIbHOMN
YCJIYI'H

4.1. KoHTposb 3a TNPUMEHEHHUEM HACTOSIIETO  AIMUHHCTPATHBHOIO
PernameHTa ocyniecTBiseT rinaBa A IMUHUCTpALUN

4.2. TekymMii KOHTPOJIb 32 MPEJOCTABICHUEM MYHULUINAIBHONW YCIyTd
OCYILECTBIISIETCS. 3aMECTHUTEIIb TJIaBbl AJIMUHUCTpALMU, 1O KaXJOW MNpoLenype B



COOTBETCTBUM C HACTOSIIHMM aJMUHUCTPATUBHBIM PETJIAMEHTOM, COJICPKAHUEM U
CpPOKaMU JEUCTBUM.

O cmyyasx W OpUYMHAX  HApYIIEHHS CPOKOB UM COAEpKaHUs
aJIMUHUCTPATUBHBIX MPOLIETYP, OTBETCTBEHHBIC 3a UX OCYIIECTBICHUE TOJDKHOCTHBIC
auna  AJIMHHUCTpaIlMd HEMEJIEHHO WH(GOPMUPYIOT CBOETO HEMOCPEJACTBEHHOIO
PYKOBOJUTENS, & TAKIKE OCYLIECTBIISIFOT CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

4.3. 3amectuTenp riaaBbl AJIMUHUCTpALNH, HECET TNEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIEHWE CPOKOB M TOPSJIKA PACCMOTPEHHUS 3asBICHUN U
npejacTaBiieHuss UHPopMalny, pazmenieHus: nHhopMauu Ha 0UIIMATIFHOM CaiTe U
ee MyOJIMKalMio B MEPUOIMYECKUX MEYATHBIX U3JIAHUAX, JOCTOBEPHOCTh M MOJIHOTY
CBEJICHH, MPEJICTABIISIEMBIX B CBSI3U C MPEJOCTABICHUEM Y CIIYTH.

4.4. KoHTpOIp 32 MOJHOTOM M KA4E€CTBOM HCIIOJHEHUS Y CIYI'HM BKJIIOYAET B
ce0si OCYIIECTBJICHUE TIUIAHOBBIX UM BHEIUIAHOBBIX TIPOBEPOK, BBISBICHUE U
yCTpaHEHUE HaAPYIICHWN TMpaB TpaXkJaH M IOPUAMYECKUX JIMIl, PacCCMOTPEHHUE,
MPUHATHE PEIICHUH W TOATOTOBKY OTBETOB Ha oOOpalleHusi 3asBUTENEeH (UX
MpEeJCTABUTEIICH), COJEpIKAIUX >KaJIOObl Ha pelleHus, nercTBus (Oe3aeicTBHE)
JOJDKHOCTHBIX JIMI AJIMUHUCTPALIUH.

[IpoBepku MOTYyT OBITH TUTAHOBBIMU (OCYIIECTBIISITHCS HA OCHOBAaHUM T'OJIOBBIX
IJIaHOB paboThl AJIMUHHUCTpallMM) W BHEIUIAaHOBBIMU. [IpoBepka Takke MOXKET
MPOBOJUTHCA IO KOHKPETHOMY oOpaieHuto 3asButenis (yHOJTHOMOYEHHOTO
MIPEJICTABUTEIS).

[To pe3ynbTaram MpoBEPOK, B CIydae BHISBICHUS HAPYUIEHUN MpaB rpaxkaaH u
OpraHu3aluii, BUHOBHBIC JIUIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH, YCTAHOBJICHHOMN
3aKkoHoAaTenbCcTBOM Poccniickon denepannu.

5. JocyneOHblii (BHecyAeOHBbIN) IOPAIOK OO0KAJOBAHUS PELICHUH U
AecTBUH (0e31elCTBUS) OPraHa, NPeA0CTABIAIOIIECr0 MYHUIIMITAJBHYIO YCJIYTY,
a TaKiKe UX J0JIKHOCTHBIX JIMI]

5.1. 3agBuTens UMeeT MPaBO Ha 00KaJIOBaHUE JEUCTBUN U (Uin) Oe3eiHCTBHS
JOJKHOCTHBIX JIML AJIMUHUCTpAIMH B A0CYyA€OHOM (BHECY1€0HOM) TOPSIKE.

3asBUTENH MOXET OOpaTUTHhCS C Kajao0Oil MO OCHOBAHMSIM U B TOPSJIKE,
npeaycMoTpeHHoM ctaTbsiMu 11.1 u 11.2 @enepanbHoro 3akoHa ot 27 urons 2010 r.
N 210-®3 «O06 opranuzanuu MpeaoCTaBIeHUs TOCYJaAPCTBEHHBIX U MYHUIIUITAIbHBIX
yCIIyT», B TOM YHCIIE B CICAYIONMINX CIIyJasix:

1) HapymieHwe CpoKa PETHCTpalliu 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHUITUTIATFHOU YCITYTH;

2) HapyIIeHUEe CPOKa MPEIOCTABICHUS MYHHUITUTIAIBHON yCIIYTH,

3) TtpeboBanue 'y 3asBuUTENs JOKYMEHTOB, HE NPEIyCMOTPEHHBIX
HOPMATHBHBIMH ITPABOBBIMHU aKTaMH JJIS TIPEIOCTABJICHHS MYHHUIUIIAIBHON YCITYTH;

4) oTka3 B MpUEMEe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU aKTaMU JJIs MPEAOCTABICHNUS MYHULIMITAIbHON YCIyTH,
y 3asBUTEIS,



5) oTka3 B NpeaOCTABICHUH MYHULMIIAIBHON yCIyT'H, €CJIM OCHOBAaHUS OTKa3a
HE MPEeyCMOTPEHBI PeaepaibHbIMU 3aKOHAMU U MMPUHATHIMU B COOTBETCTBUM C HUMU
VHBIMU HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit Penepannu;

6) 3aTpeboBaHME C 3asABUTENS NP MPETOCTABICHUM MYHUIMNAIBHOW YCIyTH
IJIaThl, HE NPEIYCMOTPEHHOW HOPMATHUBHBIMU TPAaBOBBIMU aKTamMu Poccuiickoit
denepauuu;

7) oTKa3  oOpraHa, MPeAOCTaBIAIONIETO  MYHHUIMIAIbHYIO  YCIYTY,
JNOJKHOCTHOTO JIMIIa OpraHa, MpeJOCTaBISIONIEr0 MYHULHMNAIbHYI YCIyry, B
UCIIPaBJICHUM JOMYIIEHHBIX OIEYaTOK M OIMMOOK B BBIIAHHBIX B pE3yJibTare
MPEJIOCTABICHUS ~MYHUIMIIAIBHON  yCIyTW JOKYMEHTax Ju00  HapylleHue
YCTAHOBJIEHHOT'O CPOKa TaKUX MCIPABIICHUIA.

5.2. XKanoGa monmaercss B MHUCbMEHHON ¢opMe Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHOM (opmMe B agMUHUCTpalMil0 BepxHeceopeOpsSHCKOro CeabCKOro
nocenenus. JKanobGa (mpereH3usl) Ha pelIeHue, MPUHATOE aJIMHUHHCTpaluen
BepxHeceopeOpsIHCKOTO CEeIbCKOro MOCENECHHs, a TakkKe, B CIydae Hecorjacusi ¢
paHee NPUHATHIM PEUICHUEM Ha kano0y (MPETEeH3HI0), - MOAAETCs B BBIIIECTOSIINN
opras.

5.3. BplmecTosimuM OpraHoM, KOTOPOMY MOKET OBITh aJpecoBaHa kajoba
(nperen3usi) B naocyAcOHOM (BHeCYlIeOHOM) IMOpPSIKE, SBISETCS aJIMHHUCTpAIUs
MyHUIIMNIATbHOTO  pailoHa  «PoBeHbckMil  palioH».  3eMckoe  coOpaHue
BepxHecepeOpsHCKOTO CebCKOTro MOCEICHHUS.

[TouToBBIl aapec aIMHUHUCTPALIMM MYHUUUIIAIBHOIO paiioHa «POBEHbCKHUIA
paiton»: 309 740 benroposckas o6mactsh mocenok Posenbku yi. Jlennna g. 50.

Anpec oduuManbHOro caiTta aJIMUHHACTPAUMU MYHHULHUIIAJIBHOTO palioHa
«PoBeHbCkHil  palioH» B HMH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
"NuTepHer": www.rovenkiadm.ru.

Agipec 3iekTpoHHOM TouThl: arovenki@ro.belregion.ru , arovenki@mail.ru.

5.4. XKanoba MoxeT OBITH HaIpaBlieHa MO TMOYTe, C KCIOJb30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHHUKaMOHHOM ceTn "MHTepHer", odunmansHoro caira
AJMUHUCTpAINK, a TaK)Ke MOKET ObITh MPUHSITA MPHU JIMYHOM IIPUEME 3asBUTEIIS.

5.5. XKanoba momkHa coiepKaTh:

HAaUMEHOBAaHUE OpraHa, NPEeJAOCTABIISIONIETO MYHUUHUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OPraHa, MpeIOCTaBISIONEr0 MYyHHUIIUNAIBHYIO YCIYyTy, JHUO0
MYHULIUNIAIBHOTO CIY>Kalllero, peuieHus W JehcTBUS (0e3[1eliCTBUE) KOTOPBIX
00XKaITyIOTCS;

dbamunnio, UMs, OTYECTBO (MOCIEAHEE - MPU HAIWYUHU), CBEJCHUS O MECTe
YKUTENbCTBA 3asiBUTENS - (PU3UUECKOrO JIMIA JINOO HAMMEHOBAHUE, CBEJICHUS O MECTE
HaxOXJCHUST 3asiBUTENsI - IOPUJMYECKOr0o JIMIA, a Takxke Homep (Homepa)
KOHTAaKTHOTro TenedoHa, ajapec (aapeca) SJIEKTPOHHOM MOUYTHl (MPU HAIUYHMHM) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIeH OTBET 3asBUTEIIO;

CBelleHUsI 00 OOXKayeMbIX PEIICHUSX M JCUCTBUSX (Oe31eCTBUU) OpraHa,
MPEJIOCTABISIONIET0 MYHHUIMNANBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIET0 MYHULIUIIATIBHYIO YCIIYTY, THO0 MYHHUIIUTIAIBHOTO CITY’KaIlEro;

JIOBOAbI, HA OCHOBAaHHUHM KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHUEM H
neiictBueM (Oe3eiCTBUEM) OpraHa, MPeIOoCTaBISIONIEr0 MYHUIIMITAIBHYIO YCIIYTY,
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JOJDKHOCTHOIO JIMIIA OpraHa, NpeIOoCTaBiISIOIEro MyHUIMNAIbHYIO YCIYry, JHUO0
MYHULIUIAIBHOTO CITy>Kallero. 3asBUTEIEM MOTYT OBbITh MPEIACTABICHBI IOKYMEHTBI
(Ipu HAIMYUH ), TOATBEPHKIAIONINE IOBOIbI 3aABUTENS, JIMOO UX KOIUH.

5.6. XKanoba, nmoctynuBmiasg B OpraH, MPeAOCTaBISAIOMINNA MYHHUIMIAIBHYIO
YyCIyry, TOJJIEKUT  PACCMOTPEHHUIO  JODKHOCTHBIM  JIMIOM,  HAJEJICHHBIM
MOJIHOMOYMSIMU 110 PACCMOTPEHHMIO Kajio0, B T€UEHUE MATHAALATH paboyux JHEH co
TIHSL €€ perucTpaluy, a B ciaydae 00KajoBaHUsI OTKas3a opraHa, MpeJoCTaBIISIIOIIETO
MYHULIMNAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMI@ OpraHa, HpeaoCTaBIISIIOLIEro
MYHUIIUTIATBHYIO YCIYTy, B IPUEME JIOKYMEHTOB Yy 3asiBUTENS JTMO0 B MCIIpaBICHUHU
JIOTYIIIEHHBIX OINEYaTOK ¢ OIMMOOK WIM B Ciydae OOKaJOBaHUSA HaPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKUX MCIPABICHUN - B TCUEHUE MATH pabodynx JHEH co JTHS
€€ PETUCTPALIIH.

5.7. Tlo pe3yinbTaTaM pacCMOTPEHHS >KaloObl AJMUHHUCTpPALUS MPUHUMAET
OJIHO U3 CJEAYIOIIUX PEIIECHUN:

- YIOBJIETBOPSET kajo0y, B TOM 4yHucie B ()OpPME OTMEHBI IPUHATOTO PEIICHMUS,
WCIIPABJICHUS JOMYIIEHHBIX OPraHoOM, MPEJOCTABISIONIMM MYHULIIMIAIBHYIO YCIYTY,
OMEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS] MYHUIUIIATbHON
YCIYTH IOKyMEHTaX, BO3BpaTa 3asBHUTENO0 JEHEKHBIX CPEJCTB, B3UMAaHHUE KOTOPBIX
HE MPEeyCMOTPEHO HOPMATHUBHBIMU MPaBOBbIMU akTamMu Poccuiickoii denepannu, a
TaK)Ke B UHBIX (pOpMax;

- OTKa3bIBACT B YJIOBJICTBOPEHUHU KATOOBI.

5.8. He no3nHee nHs, CIEAYIONIETO 3a AHEM HMPUHSATHS OJTHOTO M3 YKAa3aHHBIX
pemieHuii, 3asBUTEN0O B TUCbMEHHOW (opme (Mo kenaHuio 3asBUTENS - B
AJNIEKTPOHHON (opMe) HAMNpaBIIETCS MOTHBUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaTOOBbI.

5.9. B ciaydae ycTaHOBIEHHs B XOJ€ WIH IO PE3ylbTaTaM pPACCMOTPEHUS
XKajao0bl MPU3HAKOB COCTaBa  aJAMUHUCTPATUBHOTO MPABOHAPYIICHUS  WIH
MPECTYIIEHUSI JOJKHOCTHOE JIMIIO, HAJCIEHHOE MOJHOMOYMSIMHU MO PACCMOTPEHUIO
&Kano0, He3aMEeUIMTENbHO HaMNpaBiiIeT HMEIOIIMECs] MaTepuaibl B OPraHbl

MIPOKYpaTyphI.



[Ipunoxenue

biok-cxema

IIPEIOCTABIEHUS] MyHULIMNIANBbHOM ycayru "[IpucBoeHne, n3MeHeHue U

aHHYJIMpOBaHUE ajipeca 00bEKTa HEJABIKUMOCTH Ha Tepputopun BepxHecepeOpsHCKOTro CelbCKOro
MIOCEJIEHUS] MyHULIMTIIAJIBHOTO paiioHa PoBeHbckuii paiioH"

Oo0paineHue 3assBUTEINS

\

IIpuem u peructpanus J0KyMEHTOB

HCT

Hanmume makera qokymeH-
TOB, HEOOXOIUMBIX K TIPEIO-
CTaBJICHUIO 3asiBUTEIIEM

HET

Hannume mosHOrO makera

MaKeTa I0OKyMCHTOB
Ja

[Tony4yeHne HegoCTAOLIINX

nokymeHToB mo CMOB Ia
= Wz nanwne IloctaHnoBiaeHus
Brinaua pazpemieHus Ha OTKa3 B IPEAOCTABICHUN Y CIIyTH

OCYIIECTBJICHUEC 3E€MIIIHBIX pa60T
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